OFFICE OF THE CITY ADMINISTRATOR
BUSINESS PERMIT AND LICENSE OFFICE

TAXPAYERS

~

RENEWAL PERMIT

CITY TREASURER'’S OFFICE
Room 102

Assessment & Payment

~

SECURE THE FOLLOWING REQUIREMENTS

1. Barangay Clearance / Barangay Business Permit

2. a. Contract of Lease - if the premise is rented
b.Real Property Tax Payment if the premise is owned

3. a. DTI (Single Proprietorship)
b.SEC (Partnership or Corporation)

4. Proof of Capitalization

6. Public Liability Insurance (Accredited by the Pasay City Council) (List of Accredited Insurance
available in License Office Rm. 209)

6. For representative : Authority to Transact & ID of Owner

7. For those with business related Foods & Drinks e.g. Restaurants, Carinderia etc. (Apply for Sanitation
Permit in Room 116 Health Department)

8. Fire Permit — Order of Payment (Pasay Fire Department)

9. Tourism Certificate shall secures at the City Tourism Office, Rm. 219 (for the following businesses:
Restaurants, Videoke Bar, Club, Sauna, Spa, Hotel, Travel Agency, Tour Transport, Tour Guide, Money Changer
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BUSINESS PERMIT & LICENSE OFFICE
Room 209

Fill-Up Application

~

[ A

BUSINESS PERMIT & LICENSE OFFICE
Room 209

Approval, Issuance &
Releasing of
Business Permit

Source : BPLO

This form is downloadable from www.pasay.gov.ph . The official website of Pasay City Government



http://www.pasay.gov.ph/

